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Date


Name
Address
Address     Vic     Postcode


TO WHOM IT MAY CONCERN
[Name] was employed by [TAFE] from date to date as [job title] for our [dept] department.
Reporting to the [role], [name] role was described as:
[insert position purpose from the position description]
“The key responsibilities of her role covering areas such as:
· [Insert key responsibilities from the position description]
Should you require any further information, please contact XXXX on xxxx xxxx.
Yours sincerely




Manager
Name


	[bookmark: _GoBack]Reviewed by: Greg Reiffel Consulting  Date: 5/02/2018
	Review: 01/02/2019 Owner: Admin Manager

	Controlled copy available electronically
	Printed copy current on day of printing only: 5/02/2018


Page 1 of 1

image1.jpeg
VICTORIAN

ASSOCIATION




